YTBepxKIaro:

MNOJOXEHHUE O METOAUYECKOM KABMHETE
MYHHUIATIATEHOTO OIOKETHOTO JOIIKOIBHOI0 00pa30oBaTelIbHOTO YIPEeIKACHHS
nerckuii cag Ne 28 canuipbl TeMmkOeKkcKas MyHHITHIIAIEHOTO 00pa3oBaHHsl
KaBkasckuii pailon



1. OOmue noJIoKeHHS.

1.1.  Meroauueckuii KaBHHET cO3/1aeTCs MPH JOIIKOIBLHOM 00pa3oBaTebHOM
YypexaeHun.

1.2. JleATensHOCTh KaOWHETA PErIaMEHTHPYETCs OCHOBaMH 3aKOHOAATEINIECTBA
¥ HOPMATHBHBIME JOKyMeHTaMH MHHHCTEPCTBa 00pa30BaHHUS PO, 3akonom «O6
o6pasoBanuu B Poccuiickoii ®enepamum» ot 29.12.2012 Ne 273- @3, npukazom
Muno6prayku Poccuu ot 30.08.2013 Ne 1014 «O6 ytBeprkaennn ITopsnka
OpraHuM3alyy ¥ OCYIIECTBICHHs 00pa30BaTEIbHOM ASATEILHOCTH 10 OCHOBHBIM
06mmeo6pazoBaTeNbHBIM IIPOrpaMMaM — 00pa3oBaTebHbIM IPOrpaMMam
IOIIKOIBHOTO 00pa3zoBaHusmy, «PenepanbHOro rocy1apcTBEHHOI0
06pa3oBaTeNbHOro CTaHAAPTa JOIIKONBHOTO 06pasoBaHis (YTBEPKAEHHOrO
npuka3oM Munucrepcrsa o6pasoBanus P@ ot 17.10.2013 Nel 153)

1.3. KabuHer B3aMMOJIEUCTBYET C YUPEXKACHHIMHU M OpraHu3alusIMH,
OCYIIECTBISIOIUME HHPOPMAIMOHHO-METOIMYECKOE 0DecreyeHne TOMKOIbHOTO
oOpa3zoBaHus.

1.4. Metoauueckuii kabunet JOY —a3r0:

HeHTp cbopa negarorudeckoi HHpopmaluy (HOpMaTHBHBIC JOKYMEHTEL,
HearoruyecKkasl ¥ MeToqudecKast JUTeparypa, NepeIoBOM MeJaroru4ecky OmbIT U
T.A.);

L(EHTp MOBBIIIEHHS KBATU(HUKALHH ITearoros (obecrneyenre HX TBOPUECKOH
paboThl, CaMOOGPA30BaHKs U COBEPIICHCTBOBAHMS MEIarOrHYeCKOro MacTepeTsa),
IEeHTp aHaimu3a U 0000IIEHHUs ONbITa METOANYECKON paboThl, HAKOILJIEHHOTO B
00pa3oBaTelbHOM YUPEXKICHUH,

Hay4YHO-METOAMYECKUH IIEHTpP (METOANYECKOE CONPOBOXKACHUE TIE1aroros,
OCYILIECTBIIMIOMHUX HHHOBAIMOHHYIO ¥ 9KCIIEPHMEHTANBHYIO €S TENbHOCTS).

1.5. Meroanyeckuii kabuuer:

OKa3bIBaeT METOIMYECKYIO IOMOIIB IefarorndeckuM pabotaukam JI0Y B
OCBOGHHH Y4eOHBIX TPOrpaMM, METOAUYECKHX MaTepPHasoB, METOAOB 00ydeHHs,
pa3BHTHA ¥ BOCTIUTAHHUS JeTe; B OPraHM3allMi U ypaBjeHnn 00pa3oBaTe/lbHbIM
IPOLIECCOM, €T0 ICHXOJIOTMIECKOM COIIPOBOXKICHAH;

obecriednBaeT c6Op, AHATN3 ¥ CHCTEMATH3ALIKIO OTIBITA PabOTHI, CO3/1aeT OaHK
naHHBIX 06 30 deKTHBHBIX hopMax paboThl U UX pe3ysbTaTax;

co3/1aeT BpeMeHHBIe TBOPYECKHE TPYIIIEI 110 pa3paboTke conepKaHus
METOAMYECKOH paboThl 00pa30BaTEIBHOI0 YIPEXKACHHUS 1T0 ONPEACICHHOMY
HaIpPaBIEHUIO NEeSITEIbHOCTH,

TIPeNOCTaBIIAeT MearornIecKiM KaxpaM IpaBo MOBBIIEHHs TPO(HECCHOHANBHOH
KOMITETEHTHOCTH depe3 pa3iidHble (JOPMbI OpraHu3aliy METOAUIECKOH paboTHL:
CEeMHHApBhI, KOHCYTbTAI[HH, OTKPBITHIE YPOKH U T.I1.;

CO3/1aeT yCIOBHS MeAarornieckuM KaapaM o6pa3oBaTenbHOr0 YIPEKACHUS 11
03HAKOMJIEHHMS, KaK C ONBITOM paboThl BCEro MeaarorH4eckoro nepcoHana, Tak u ¢
ONBITOM OTAENBHBIX neparoros JIOY.

1.6. PykoBoCTBO METOANYECKHM KaOMHETOM OCYIIECTBIISET CTAPIIHN
BOCIIUTATEb.



1.7. B cBoeii nesTeTbHOCTH METOMYECKHH KaOHHET MOI0TICTeH
[1€1arOrM4eCKOMY COBETY.

2. Ilenn 1 321290 MeTOANYECKOr0 KaOHHETA

2.1. [lenbro e TeNbHOCTH METOANIECKOTO KabuHeTa IBIsSeTCS
COBEpIIEHCTBOBAHNE METOAMIECKOH paboThI B JIOVY, coznanue eIuHOTO
HHMOPMAIMOHHOTO ¥ METOMYECKOr0 IPOCTPAHCTBA.

2.2, 3aayl METOAMYECKOTO KaOuHeTa:

CO3JaHKe YCJIOBHIA ISl HEIPEPHIBHOTO MOBBIIICHAS KBaJIM QUKALUH
IeJaroru4eckKux paboTHUKOB;

CO3/[aHMe YCIIOBHH [y 00yUeHNs BCeX YIaCTHUKOB 00pa3oBaTelbHOro mpouecca
HOBBIM TEXHOJIOTHSIM 00y4deHUs ¥ BOCIIATAHUS,

JIMarHOCTHPOBAHUE 3aIIPOCOB U KOPPEKTUPOBKA METOMIECKUX 3aTpyaHEHUH
Mearoros;

pasBUTHE ¥ MOIEPYKKA HHUIMATUBBI IEJIar0roB, CTPEMIICHHS K TBOPIECKOMY
pOCTY, IIPOSIBIICHUS CBOEH 11e1arornieckon HHAMBUyalIbHOCTH;
pacrnpocTpaHeHHe OIbITa paboThl JIyYIIUX IE1aroros HOY.

3. Copep:xkanue 1 OCHOBHbIE (JOPMbI PabOTBHI.

3.1 MeTtoauueckuii KaOMHET OpraHu3yeT MOCTOSHHYIO METOAUCCKYIO paboty
¢ negaroramu J{OV.

- MeToaguueckuii KaOUHET B COOTBETCTBHH C MOCTABICHHBIMH 3a/a4aMu
OCYIIIECTBIISET AESTENBHOCTD MO YETHIPEM BEAYIIHM HANPaBICHUIM!
Hay4yHo-MeTOAHYeCKasl NeATeTbHOCTD:

BrisBNeHue, H3yuyeHre # 00001eHNe Ha TEXHOJIOTHYECKOM YPOBHE
[eJarornyeckoro oIbITa.

BrisiBlIeHYE 3aTPyAHEHHUH TUIAKTHYECKOTO U METOANIECKOro XapakTepa B
06pa3oBaTebHOM IIpolLiecce ¥ MOArOTOBKA MEPOIIPHATHH 10 UX yCTPAHEHHIO.
Opranusamus 006ydeHus, IpoBe/ieHUe JISKINH, CEMAHAPOB, KypCOB JULA
pabotaukoB MB/IOY no Bonpocam HCIOIb30BaHUS B yueOHOM TIporecce
COBpPEMEHHBIX ayIHOBA3YaIbHBIX CPEICTB 00YYEHHs U IPHMEHCHHUS
WH(OPMALHOHHBIX TEXHOJIOTHA.

OpraHu3amys IPONEeccoB aTTECTAMH [earorniecKuX ¥ pyKOBOASALINX
pabotuukos JIOVY.

OcyIecTBIeHHE METOANYECKOH MOIEP)KKH Mearoru4eckix paboTHHKOB,
BeyILIMX KCIIEPUMEHTABHYIO padoTy.

AHATHTHKO-0000111a0111as1 NeITENFHOCTD M0 OpraHu3alliy y4yeTa NneJarorn4eckux
kaapos JOVY.

OcyI1ecTBJI€HHE [IAaHOBO-TIPOrHOCTHYECKON e TeIbHOCTH /I OpraHn3aluy
dyuxmmonuposanus JIOY B pexume pasBUTHA.

AJIanTHPOBaHHeE TIPOrPaMM (BapHaTHBHBIX, aTbTEPHATHBHBIX), HOBBIX
eJaroru9ecKnX TEXHOIOTHI 1 METOIMK 00ydYeHH s B CBSI3U C OOHOBIEHHEM
COZIepKaHus IOIIKOJIBHOr0 00pa3oBaHHus.

OnpenesneHne HAIPaBIEHHON ONBITHO-3KCIIEPHMEHTAIBHON (uccaemoBaTenbCKOM )
paboThl.

CocTaBlieHne METOIMYECKHX PEKOMEH Ialliii 110 HCIIOb30BaHUIO Hauboee
3¢ HeKTHBHBIX METOIOB U GopM 00y4YEeHHS U BOCIUTAHNS, HATPABJICHHBIX Ha



pasBUTHE OOLICHHS, MrPOBOMA ESTENbHOCTH, TO3HABATENBHEIX IIPOLECCOB Y JIeTeH

JOMIKOJBHOTO BO3PACTa.

NudopManHoHHO-MeTOAHYECKAs AeATeJIbHOCTD:

®opmupoBanue OaHKa Te1arornaecKou, HOPMATHBHO-TIPABOBOH U METOIHIECKOM

uHbOpMaIUH.

OGecriedenre HHOOPMALHOHHBIX, YICOHO-METOMHECKHIX 1 06pa3oBaTenbHBIX

moTpebHOCTEH Mearoruieckux paboOTHHKOB.

CopeiicTBr€E TOBBIIICHHIO kBanu(GUKAIUY TTearorHeCcKuX pabOTHHKOB.

®opmupoBaHue HOoHIA 00yJaroIuX KUHOBUIEO()HUIBEMOB B JIPYTUX

ayJIMOBH3yabHBIX CPEICTB 06ydenus 10 00pa3oBaTeIbHBIM obmacTsaM s

IIpOBECHHS 06pazoBaTeNbHON AeATEIBHOCTH.

Opraru3amus SIEKTPOHHBIX OubIMOTEK y4eOHBIX MAaTEpHalOoB U obecreueHne

JOCTYIa K HAM.

O6ecrieueHue GOHIOB yqe6H0-MeToaneCKoﬁ JUTEPaTyPhL.

Oprann3alHOHHO-MeTOANeCKas AeATEJbHOCTD:

VyacTHe B TIOJArOTOBKE U MPOBEACHUN HAy4YHO-TIPAKTHYECKHX KoH(epeHIIHH,

[TeJarornyecKux YTeHUH 1 CEMUHAPOB.

[ToAroTOBKA M IPOBEICHAE KOHKYPCOB pod)ecCHOHANBHOr0 Te/Iaroruieckoro

MacTepCTBa MeIarornIecKux pabOTHUKOB.

C6op, 06paboTKa 1 aHaIn3 HH(pOpMAIHHK O pe3yIbTaTax BOCIIUTATEIIBHO-

BOCIIMTATE/LHON PabOTHI.

MOHUTOPHHT COCTOSHHS H (pOPMUPOBAHUE GaHKa JJAaHHBIX OITBITHO-

SKCTIepPUMEHTABHON PadOTHI.

Opranu3als IOCTOSHHO JIEACTBYIOMIIX CeMHHApOB 110 HHHOBALIUAM.

V3ydeHre H aHalU3 COCTOSHIA 1 pe3yIbTaToB METOIMYeCKoil paboThI,
ompe/ielieHHE HAMPABIICHHH €€ COBEpIIEHCTBOBAHMUA.

' [IporHo3upoBanye, IIaHHPOBAHAE 1 opraHu3alys MOBBIIEHA KBaH(pUKAIVA U

npobecCHOHATBHOI MepenoAroTOBKH MeJarorHYeCcKuX U PyKOBOIAIIMX

paGoTHUKOB 00pa30BaTeIbHbIX yupexIeHui, oka3anne iM uH(pOpMaIFOHHO-

METOIHYECKOM TIOMOIIM B CHCTEME HEMPEephIBHOTO 0Opa3zoBaHusl.

JIparaocTHYeCKas e Te/IbHOCTD:

Uzyuenme, moabop 1 paspaboTka MaTepuajos 1o NMArHOCTHKE eATeIbHOCTH

[e1aroroB U JeTew.

M3yueHne NHIUBUYIBHBIX ocoBenHoOCTel peOeHKa B IIPOLecce ero pasBATHA.

[IpoBe/ieH#e IUATHOCTHKY Ha BBIABJICHHC CTeleHyr TOTOBHOCTH pebeHKa K

00y4eHHIO B IIKOIIE.

K OMILIEKCHOE OlleHHBAHHE N1e1arornyecKoi NesTebHOCTH 1 U3ydeHHE

IOTEHIHATHHBIX BO3MOKHOCTEH paOOTHHKOB JIOY, BeIsBIIeHNE 0000IICHAE 1

pacnpoCTpaHEeHHe epe/I0BOro [earoru4ecKoro OnbITa.

OcymiecTBIcHHE KOHTPOJIS ¥ aHAIA32 COCTOSIHMS BOCIIUTATENIbHO-

06pa3oBaTeNEHOTO MPOLECCa, ero KauecTsa. OrieHKa pe3yIbTaTUBHOCTH

nenaroruyeckoro nponecca B JIOY.

3 2. Metommaeckuii kaouaeT JIOY H0/DKeH HMETh CIICYIOLINe MaTepHabl:

OCHOBOIIOJIATAIOIIHE H PErIaMEeH THPYIOIHE TOKYyMEHTDI roCy/1apCTBEHHOM

IOJIMTHKH B 001aCTH 00pa3oBaHMs,;



CITHCOK 06pa3oBaTe/IbHBIX CaiTOB LA paboTsl B VIHTEpHET;

METOIMYECKYIO JTUTepaTypy, ra3eTHbIC [yGIMKALEH # JKypHAJIBHBIE CTATHH TI0
aKTyaJbHBIM BONPOCAM JEATCIBHOCTH H0Y;

MaTepHaIIbl CIPABOTHOTO W PEKOMEH/IATENLHOTO xapakTepa 1o 0hOPMIEHHIO
[epeIoBOro Melarornyeckoro OrnbITa, TBOPYECKHX TIPOEKTOB, TPAHTOB,
KOHKYPCHBIX paboT;

MaTepHaibl ITyONTMKaIui [earoros;

MaTepHaibl IpoheccHOHaTBHBIX KOHKYPCOB;

MaTepHaiTbl OTKPBITBIX 3aHATHH, MEpOTIPHSTHIA;

pa3paboTKy CeMHHApOB, KoH(bepeHLui 1 HHBIX GOpM paboThI ¢ MearornyeckiuM
TIEPCOHATIOM;

paspaGoTaHHBIE TelaroraMi nporpaMMel KPYXXKOB, Pa3pabOTKH 3aHATHI K HAM;
MaTepuaibl METOANIECKAX OIOJUIETeHEH;

BHIICO3AIMCH 3aHATHH U pa3BlIeYeHHH;

AHATHTHYECKHH GAHK JaHHBIX IO MeJarOrH4ecKoMy NepcoHaly,

MaTepUuabl HAYYHO-UCCIIEI0BATEe/IbCKOH NeATEIBHOCTH renaroros (B
37€KTPOHHOM U [IeJaTHOM BapMaHTaXx);

CTEH]Ibl, OTPAKaolIye OpraHn3aliio MeTOIHYecKoil paboThl B 00pa30BaTeIbHOM
yUIpENKICHUH.

3.3, MeTouuecKHil KaOuHeT paboTaeT 1o MIaHy, COIJIaCOBaHHOMY H
YTBEPIKIEHHOMY T€1arorn4eCKiM COBETOM.

4. IlpaBa 1 00s13aHHOCTH

4.1. PaGOTHMKY METONMYECKOr0 KaOHHETa HMEFOT TPaBo:

- cAMOCTOSTENBHO BEIOUpATh (HOPMBI, CPEACTBA H METONIBI obCTy >KUBaHH
06pa3oBaTeIbHOr0 U BOCIATATENLHOTO NPOIECCOB B COOTBETCTBHH C LEIAME H
3aa4aMi, YKa3aHHBIMH B yCTaBe 00pa30BaTeNbHOr0 YIPEIKACHU ! [ToIOKEHHUH O
metonnueckoM kabuuere IOV

- OmpeeNsTh HCTOYHNKH KOMIIICKTOBamHMS nEGOPMAIMOHHBIX PECYyPCOB;

- BeCTH METOANYECKYIO paboTy C meJaroramH,

- Ha OXpaHy Tpy/Jla B COOTBETCTBHHE C AefCTBYIONIAM 3aKOHO/IaTeIbCTBOM
Poccuiickoit denepanuu;

- MOBBIIIATH TPOHECCHOHATBHYIO xBaTHOHUKAIMIO, T0Nb30BATECSA METONUICCKIMH,
HHOOPMAIHOHHEIMHE QOEIaMH, HHOOPMAIHOHHOH, BBLIUMCITUTE/ILHON TEXHUKOM;
- HMEIOT JIpyTHE Npasa, ONpEeAcACHHRIC 3aKOHOJATENLCTBOM Poccuiickoi
denepamuy  [lonoxeHHeEM O JOV.

4. PaBoTHHKH METOIWYECKOTO KabHHETa 00s13aHbI:

- ODecrHeYnTH NONL30BATENAM BO3MOXKHOCTh paboThl ¢ HHPOPMAIMOHHBIMU
pecypcamMi;

- nEOOPMHEPOBATH NOIB30BaTENEH 0 BHIAX TIpe0CTaBIAEMbIX METOIHCCKIM
KaOHWHETOM YCIYT,

- oBeceunTs Hay9HYIO OpraHH3aiHio GOH/IOB 1 KaTaJloros;

- hopMHEPOBaTE (QOHIEI B COOTBETCTBHH € 06pa3oBaTeTbHLIMI IIPOrpaMMaMu
06pa30BaTeNbHOr0 Y4pexKICHHUS, HHTEPECAMH, nOoTPeGHOCTSMH 1 3aIPOCAaMH BCEX
KaTeropHii moyb30BaTeleH;

- COBEpIISHCTBOBATh METOAUYIECKOE o6CIy/KHBaHHE TONb30BATENCH;



- 0becreynBaTh COXPaHHOCTh HCIIOJIB30BAHUS HOCUTEIEH HH(pOpMALIUH, HX
CUCTEMAaTH3AallHI0, pa3MelIeHHE U XpaHeHHE;

- obecrieunBaTh PeXUM paboThl B COOTBETCTBHH C TOTPEOHOCTSMH MOJIb30BaTENIEH
1 paboToit 00pa3oBaTEIbHOIO YUPEKACHH;

5. MarepunanbHas 06a3a.

5.1. Metoguyeckuii KabuHeT GUHAHCUPYETCs, B COOTBETCTBUH C
yTBepKIeHHOM cMeToit pacxonos IOVY.

MeTroau4ecKkuii KaOUHET UMEET ITOMEIIECHHE, KOMHBIOTepHyIO 1 O(pHUCHYIO
TeXHHUKY, HeOOXOMMBIE [l HOPMAIIBHOI e TeTbHOCTH PADOTHUKOB, I
pa3MeIleHns] MeTOINYECKOH U CIPaBOYHOM JINTEPATypPhl, IPOBEACHHH COBeIIaHH,
CEMHMHAPOB U KOHCYJIbTaIIWH.

6. Ynpasiaenue

6. 1. MeToanuecKuii KaOMHET BO3TJIABISET CTAPLIN BOCITUTATEb, UMEIOIIHH
BBICIIIEE [T€IArOrHYECKoe 00pa3oBaHue.

6.2. Ctapuuii BOCIIUTATENb:

- OCYIIECTBIISIET PYKOBOJICTBO JESTENbHOCTEIO METO/IMYECKOro KabuHea U HeceT
OTBETCTBEHHOCTB 3a €T0 padoTy;

- CO3[aeT yCIOoBHUS i MPO(ecCHOHATEHOrO POCTa PAOOTHUKOB, IIOBBIIIEHHUS HX
KBaIM(pUKAIMK He peXke OIHOro pasa B S JIeT;

6.3. MeToauueckuil kabuHeT uMeeT HeoOX0AUMOE ITOMEIIeHHe, OCHAIEHHOE
COBPEMEHHBIMH TEXHUYECKHMH CPEICTBAMH, BEIYHCIUTEBHON TEXHUKOH,
COOTBETCTBYIOIIMMH HATISIHEIME NOCOOHAMHU JUTS NIPOBEICHUs 3aHSATHI,
OpraHU3alii METOIHYECKHX MEPONPHSTHH, BEICTABOK H T.[.

7. IpaBa u 0653aHHOCTH NOABL30BaTE el METOIHYECKOro KaduHeTa

7.1. ITonp30BaTenH METOAKSSCKOrO KabOHHEeTa HMEIOT NPaBo:

- [10JIy4aTh MOJHYH0 HEGOPMAIHIO 0 COCTaBE METOMYECKOro (oHIa,
‘HHOPMAIHOHEHLIX PECYPCax H NPEIOCTaBISEMBIX KaOHHETOM yCIyTax;

- I0/IE30BaTECE CIPABOYHO-OHOIHOrpadMYeCKUM aNIapaToM METOANIECKOTO
KaOHHeTa;

- IONVYaTs KOHCYILTAHOHHYIO TOMOII.

- MOTYSaTs KOHCYILTAHOHHYIO IOMOIIE B paboTe ¢ uH(popManuel Ha
HETPaAMUHOHHLIX HOCHTENAX NIPH I10JIb30BAHHUH JICKTPOHHLIM U HHBIM
obopyzosanHeM;

- YHaCTSOBaTE B MEDONPHATHSX, IPOBOIMMBIX METOIMYECKAM KaOHHETOM.

7.2. Tloas308aTens METOARYECKOTO KabuHeTa 00s3aHbl:

- cobmonars [Ipasnia noas308auus QOHIOM METOHYECKOTO KaOMHETa;

- IOB30B2TECE HSHHLIMH H CIIPaBOYHBIMU JOKYMEHTAaMH TOJIbKO B TOMEIICHUH
METOAHSSCKOr0 KabHHETa,

- BO3BPAINATS JOKYMEHTH B METOIMYECKHH KaOMHET B yCTaHOBICHHBIE CPOKH.
8. ®unascoBO-X03HHCTBEHHAS 1eATE/IbHOCTD

8.1. 3asexyommii ASTCKHM CaZI0M NIPEIOCTABIAET METOIMYECKOMY KaOHHETY
noMeIeENe, He0OX0AHMOe /115 HOPMAIBHOM JIeATEIbHOCTH, Pa3MELICHH
GubamoTeuHOro GoHaa, NpoBeAeHHS Pa3IHYHOrO POJla COBELIAHHA, JIEKIUH,
CEeMHHApOB, KOHCY/IbTAlHH.



8.2. Jlus obecnedenns 3pGeKTHBHOM pabOTEI METOINIECKOTO KabHHeTa
npeaycMaTpUBaeTCs (UHAHCHPOBaHHME, O0ECIIEYNBAIOIIee CO3IaHNE U YKPEIITIEHHE
MaTepHalbHO-TEXHUUECKO#H 0a3bl: coepKaHke OMEIIECHHs, COBPEMEHHOTO
060pyIOBaHHs, KOMILUIEKTOBaHHE (OH/IA OMOTMOTEK IearornyecKoH, y4eOHO-
METOIUYECKOH TUTepaTypOil, MOANHCHBIMU H3aHHUIMH, PACXOTHBIX MaTePHAJIOB U
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